

Dromana Community House

KITCHEN CLEANING CHECKLIST

	SERVICE NAME
	Main building
	DATE
	

	Staff and volunteers are to initial each task as it is completed

	To be completed daily



	CLEANING KITCHEN AREAS

	MORNING
	MON
	TUE
	WED
	THU
	FRI

	All kitchen equipment is clean and in good working condition
	
	
	
	
	

	Bench tops are clear of hazards or clutter
	
	
	
	
	

	All kitchen utensils, plates, bowls cups, chopping boards, are in good condition, unstained and in working condition
	
	
	
	
	

	Gloves, bin liners, paper towel, cleaning chemicals, soap dispensers and PPE restocked
	
	
	
	
	

	Appropriate cleaning chemicals are available and stored correctly and proper cleaning methods used
	
	
	
	
	

	Pop up car is cleared clean then filled AT 9.30, 10.30 AND 11.30
	
	
	
	
	

	Bin area is clear and tidy
	
	
	
	
	

	Rubbish Bins are taken out/ brought in
	
	
	
	
	

	Dishwasher is emptied
	
	
	
	
	

	DURING THE DAY
	MON
	TUE
	WED
	THU
	FRI

	All equipment cleaned after each use
	
	
	
	
	

	Dishwasher is stacked and put on by  3 pm
	
	
	
	
	

	Utensils and cooking tools are cleaned and sanitised in dishwasher after each use
	
	
	
	
	

	Food preparation areas and surfaces are cleaned after any food preparation
	
	
	
	
	

	Floors within the kitchen are swept after as required
	
	
	
	
	

	Food scraps are removed as required
	
	
	
	
	

	Microwave wiped over at various times of the day and sanitised 
	
	
	
	
	

	Rubish bins emptied as required
	
	
	
	
	

	END OF THE DAY
The following areas are cleaned and sanitised:
	MON
	TUE
	WED
	THU
	FRI

	Frequently touched areas: door handles, fridge and freezer door handles, cupboard handles etc 
	
	
	
	
	

	Bench surfaces areas 
	
	
	
	
	

	Splash back areas 
	
	
	
	
	

	Sinks and tap handles
	
	
	
	
	

	Store room vacummed
	
	
	
	
	

	Kitchen and cupboard doors and door handles 
	
	
	
	
	

	Light switches 
	
	
	
	
	

	Dishwasher 
	
	
	
	
	

	Oven 
	
	
	
	
	

	Stovetop 
	
	
	
	
	

	Fridge and freezers; inside and out
	
	
	
	
	

	Equipment packed away when not in use
	
	
	
	
	

	Bins emptied
	
	
	
	
	

	Floor has been swept and mopped 
	
	
	
	
	




	KITCHEN STAFF ACKNOWLEDGEMENT

	Monday
	Staff Name
	
	Staff Signature
	

	Comments
	

	Tuesday
	Staff Name
	
	Staff Signature
	

	Comments
	

	Wednesday
	Staff Name
	
	Staff Signature
	

	Comments
	

	Thursday
	Staff Name
	
	Staff Signature
	

	Comments
	

	Friday
	Staff Name
	
	Staff Signature
	

	Comments
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